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West Hills Neighborhood Council

  First in the Valley

Request for Funding Submission Form
  P.O. Box 4670 

  West Hills, CA 

  91308-4670

  818-719-8656

  mail@westhillsnc.org 

  www.westhillsnc.org
The West Hills Neighborhood Council is a community advisory council.  There are no guarantees that the recommendation of the Budget Committee will reflect the final decision of the West Hills Neighborhood Council. That decision will be based on what the Council considers to be in the best interests of the community of West Hills under guidelines mandated by the City of Los Angeles.

Instructions:

This form is designed to capture as much relevant information in advance of any meetings.  The goal is to provide the history, background information, names and roles of individuals that you have been in contact with or are somehow related to this request and their contact information, along with any and all details that are relevant to the funding request.

This application must be submitted to the Executive Director, Ms. Michelle Ritchie at: mail@westhillsnc.org The Executive Director will thereafter route the request for appropriate consideration.

Budget Process:

1. Form emailed to Co-chairs, Treasurer, and Budget Chairperson; 

2. Budget requests will be presented and voted on by the Budget Committee.  If the request is denied, you will receive notification if you have supplied contact information; 

3. If the request is recommended by the Budget Committee for council consideration, it will be placed on an agenda of the monthly general counsel meeting;

4. If the Budget Committee completes its review of the of the request, a short summary of the request will be presented by the Chairperson of the Budget Committee at a WHNC general meeting (1st Wednesday of the month).  You may personally present your request at that time. A majority vote of the council will determine if the request is approved and if there will be funding.  If your request is approved; an invoice, a flyer (if an event), and an IRS W-9 will be forwarded to the DONE office for payment.  If DONE finds the request in conflict with established rules, it may refuse payment. If your request is denied, you will be contacted by the Budget Committee Chairperson; and 

5. If the funding request is approved, DONE will send the required check to the applicant listed on this document. (This may take up to six months.)
WEST HILLS NEIGHBORHOOD COUNCIL

REQUEST FOR FUNDING APPLICATION

Please print legibly or type









Date of submission: 



Name of Organization:  











Street Address:  












City:  




 State:  


Zip Code:  




Amount Requested:  $






Profit Organization:  


Non-profit Organization:  

 Other:  



Bill for amount, flyer, and IRS W-9 included:  





Applicant:  






 Phone:  





Email Address:  












Would you like to present your funding proposal to the Budget Committee? 

Yes______ No________

Would you like to present your funding proposal to the West Hills Neighborhood Council?   


Yes_______ No_______

Description of the proposed use of the requested funding (Attach as many sheets as necessary): 
List other organizations that may be contributing to the proposal:






Budget Committee Date:  



 Approved:  

 Denied:


More Info Needed:  Yes______
No 

 Contact Date 






Recommendation to the WHNC:  Date 


 Contact Date 





Presentation to the WHNC:  Date  


 Approved 

 Denied 



Paperwork forwarded: Yes 

 No 

 Contact Date: 





Forwarded to DONE:  Approved 

  Denied 

 Date Sent:  




Check Cut and Sent: Date 


Questions?  Email mail@westhillsnc.org 
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